
Rules and Guidelines for Bartending Companies 
Martin Johnson House  

Scripps Events and Venues  
 

1.​ All alcohol must be served by the bartending company. Alcohol cannot be set out 
on tables for guests to self-serve, including champagne for seating assignments 
or favors. ​
 

2.​ No shots allowed at the venue. Single pours served over ice are permitted.  
 

3.​ No alcohol is permitted on the premises unless it is served by the bartending 
company. No coolers or drinks allowed before the bar opens. 
 

4.​ Last call is 30 minutes prior to the end of the event. No alcohol should be given 
out 15 minutes prior to the end of the contracted event time and all open 
containers of alcohol should be disposed of at the end of the evening. 

 
5.​ The use of the storm drains is prohibited. Storm drains are strictly for rain water 

only. Ice, water or garbage may not be dumped in flower beds or on the lawn. 
Sinks must be utilized for the disposal of ice and water, and all garbage must be 
taken away from the SIO facility and off UC premises for disposal.  
 

6.​ Trash cans are not provided by the venue. All rental equipment must be 
coordinated through the client.  
 

7.​ The bartending company must buss all bar waste and take all trash with them. If 
bussing and waste removal is not included in the bartending company contract, it 
is the bartending company's responsibility to coordinate with the client and 
caterer to add on bussing and waste removal through the caterer.  
 

8.​ The bartending company must check out with the Venue Manager at the end of 
the event before departure.  
 

9.​ Bartending companies must provide General Liability and Liquor Liability 
Insurance, with the following requirements:  

 

• Policy must include General Liability coverage of at least $1,000,000 
• Policy must include Aggregate Coverage of at least $2,000,000 
• The Regents of the University of California must be listed as an Additional 
Insured  



• Following address must be used for the Additional Insured – 
                                Regents of the University of California 
                               1111 Franklin Street 
                               Oakland, CA, 94607 

• If vendors are bringing a company vehicle, the policy must include Automobile Liability 
coverage of at least $1,000,000. 
• If vendors are bringing employees, the policy must include evidence of Workers’​ 
Compensation coverage. 

 
10.​UC San Diego is a tobacco-free institution. Use of cigarettes, cigars, oral 

tobacco, electronic cigarettes and all other tobacco products is prohibited on all 
UC owned or leased sites, which includes SIO and its 
facilities.https://smokefree.ucsd.edu/ 

 
11.​Bartending company Code of Conduct: 

 
•At all times, all personnel shall conduct themselves in a professional 
manner and shall be professional and courteous towards all guests, 
employees and all other individuals present at the event. 

 
•Consumption of alcohol or non-prescription drugs during the event is 
strictly prohibited. 

 
•Performance of services while under the influence of alcohol and/or 
non-prescription drugs is strictly prohibited. 

 
•Professional attire must be worn at all times. 

 
•At all times, all personnel shall comply with SIO/UC rules and regulations. 

 
12.​ Failure to comply with the venue guidelines will result in the bartending  

company to not be allowed to work at the Martin Johnson House venue.  
 
 

https://smokefree.ucsd.edu/

